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Account Executive

We are 

Toucan is a marketing agency that combines the best if creative thinking with an unequalled drive to make it happen. We offer services in: brand planning, promotions, advertising & design, packaging, marketing communication and new media. 

We need

We’re looking for an organised, self-motivated individual to support the agency’s Account Managers in all aspects of client business. Co-ordination of internal client projects and gaining as much responsibility as you can handle!

You are 

This position would ideally suit someone who has recently completed a course in business studies or marketing and is keen to get their career off to a flying start. The right candidate must have bags of enthusiasm, common sense and the ability to think and learn quickly. 

We offer

This is a great opportunity to join a well established company and to work in a fun and challenging environment.

We offer a competitive salary, plus 4 weeks holiday p.a (20 days pro rata plus your birthday off too). The company is normally closed between Christmas and New Year and this is not deducted from your allocation.

Profile of role

To support the agency’s account team in the performance and direction of a portfolio of FMCG accounts. 

General 

· Supporting the Account team in the smooth servicing of client business
· Continually looking to expand client business and increase profitability
· To assist in the generation and final production of client presentations including liaison with team members and clients when instructed
· Answering client queries were possible or directing to relevant account team members

· Attending and presenting proposals to clients when appropriate

· Contributing to the briefing of the creative execution to the studio and overseeing its development

Data/Information Management 

· Raising quotes and invoices and passing to relevant account team members

· Liaising with other employees of the Agency to source items or services and provide relevant quotes for submission to Account team members

· To ensure file copies are obtained and recorded on the master portfolio database

Misc 

· Generally helping with the smooth efficient running of the office

· To participate in and contribute to the generation of ideas and solutions to promotional problems directed at the Agency from its client base.

To apply send your CV with covering letter to:

Sam Lepore

Toucan
25 Northcote Road

London

SW11 1NJ or alternatively email: jobs@toucan.co.uk
